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SO YOU WANT TO OPEN A CONVEYANCING COMPANY

When starting your Company it is important to remember that Conveyancing is a
profession, and certain standards are implied. Give consideration to how you wish the
Public to perceive your Business.

The Victorian Conveyancers’ Association Certified Practising Conveyancer Program
introduces the first form of self-regulation for non-lawyer Conveyancers in Victoria.
The professional standards set by this Program create consumer confidence giving
property sellers and buyers a benchmark when choosing where to buy Conveyancing
Services. Consumers recognize that by choosing a Certified Practising Conveyancer
they are dealing with a qualified, experienced professional.

What the VCA can do for you.

The VCA was established in 1989 to represent Conveyancers operating their own
Companies who wished to promote themselves as professionals. As there is no formal
licensing of Conveyancers in Victoria it was important to create a way for the Public to
distinguish between Conveyancing Services. In 1997 the VCA became the Victorian
Division of the Australian Institute of Conveyancers and has expanded its Membership
to include Employees working within the Legal Industry, who can meet the necessary
entrance requirements.

We encourage all Conveyancers with at least two years current work experience to join
the Victorian Conveyancers’ Association. To obtain a Membership Application please
email your name, address and contact phone number to: vca.aic(@ocean.com.au

Membership can be quite advantageous especially for Owner Operators. We have a
Solicitor engaged to attend to all legal matters for our Members. Members can choose
to take advantage of special rates from the VCA’s preferred Professional Indemnity
Insurer.

VCA Members can elect to become qualified to issue Deposit Bonds giving you an edge
over your competition.
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The VCA has initiated a wide range of Education and Training Programs to improve the
Conveyancing and Business Skills of Practitioners. A Professional Development
Program of Seminars and Workshops, together with the publication of a bimonthly
Newsletter, ensure VCA Members are kept up-to-date with legislative and other
changes immediately they occur. The VCA ensures that its Members operate strictly in
accordance with the Legal Practice Act 1996.

The Victorian Conveyancers’ Association is the Victorian Division of the Australian
Institute of Conveyancers. A National Conference is held every 12 — 18 months, with
each State Division taking turn being the host. Members are encouraged to attend and
meet Conveyancers from other States.

Operating vour Business.

Conveyancers in Victoria are required to operate in accordance with the provisions in
the Legal Practice Act 1996 . It would be appropriate for you to purchase a copy of the
Legal Practice Act 1996 and familiarize yourself with the relevant Sections and
Definitions relating to operating a Conveyancing Company. It is important that you
operate strictly in accordance with the Legal Practice Act 1996. Failure to comply
could result in action being taken against you by the relevant Authorities.

Although formal education is not a requirement in Victoria, there are several Courses
that may assist you in obtaining training, which are relevant to operating your
Company. These Courses are as follows:-

l. Certificate IV in Business in Conveyancing Practice
Contact RMIT on 9925-5464 or www.rmit.edu.au

2. Legal Assistants Course - Contact Mr Charles Dickeson at the Centre for
Paralegal Education - dickesoh(@ocean.com.au

In addition to these, various Day Courses are operated through Leo Cussen Institute and
others.

If you have not operated a Business before, you may consider a short Course in Small
Business Management. You may find this especially useful in learning to account for
GST in your Business.

When commencing your Business and establishing contacts you may consider paying
Referral Fees. Whilst this is your decision you should remember that depending on how
you conduct this, it may constitute an offence under the Crimes Act. It has been
brought to the attention of the VCA that the Victoria Police Fraud Squad have been
instructed by Consumer and Business Affairs to investigate any complaint made
regarding this issue.
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